
 
 

Project Manager Duties and Responsibilities 

The qualified Project Manager will have experience overseeing the design and construction 
of complicated mixed-used projects.  

The role of Project Manager is to plan, execute, and finalize projects throughout the design 
and construction process. This includes acquiring resources and coordinating the efforts 
of team members in order to deliver projects according to the development plans and 
budgets. The Project Manager will also oversee quality control throughout its life cycle in 
coordination with the Design Team and General Contractor. The Project Manager will also 
work closely with the development team to ensure timely and quality completion of the 
construction process and the seamless transition to leasing and property management.  
Specific job duties: 

• Work with the development team to establish the owner’s program and implement 
into the design  

• Manage the general contractor during preconstruction services to meet our project 
budget 

• Study and perform cost benefit analyses during building design 
• Effectively communicate project expectations to team members in a timely and 

clear fashion 
• Communicate with our investors during weekly updates 
• Set and continually manage project expectations with team members and 

customers 
• Execute the GMP contract with a general contractor 
• Interview and scope subcontractors for each trade during GMP buyout 
• Track project milestones and deliverables 
• Review project documents during design and construction 
• Issue status reports to the project team, analyze results, and troubleshoot problem 

areas 
• Proactively manage changes in project scope, and identify potential issues  
• Mentor, motivate and supervise project team members   

 

Qualifications – Skills, Abilities and Knowledge: 

Technical Requirements: 

• BS/BA 
• 5-10 years of experience in construction management, real estate development, 

architecture or other relevant field of real estate development 
• Strong project management skills with experience in construction management, 

preconstruction, and design team management of commercial real estate 
developments 

• Knowledge of budgeting, estimating, scheduling and plan review 
• Coordination with development team during entitlement, design and financing 



 
 

• High level of proficient with Microsoft Excel, Project, Word and Bluebeam required. 

Other Requirements: 

• Strong interest in real estate development. 
• Excellent organization and project management skills. 
• Results-oriented with strong attention to detail and ability to produce quality work in 

a consistent manner. 
• Ability to present work in a concise, complete, and easily digestible manner.  
• Self-starter who has the ability to learn quickly, work independently and contribute 

as a team member. 
• Ability to complete multiple tasks with minimal guidance in a fast-paced 

entrepreneurial environment. 
• Ability to prioritize and handle multiple tasks simultaneously, organize and 

coordinate work efficiently, set priorities, and meet deadlines in a demanding work 
environment. 

• Team oriented with ability to work within HYM’s organizational structure. 
 
About The HYM Investment Group, LLC:  
The HYM Investment Group is a premier development company that is leading the 
development of more than 20 million square feet of real estate throughout Greater Boston. 
The company creates mixed-use communities that strive to push the needle on 
sustainability, creativity and technology for a more productive and resilient future. 
 
The team has an unparalleled knowledge of the development process that allows the 
company to bring complex projects to market through community input and support. 
Through experience, relationship building, and transparency with all stakeholders, HYM is 
able to deliver projects on-time and on budget in order to bring a material return for its 
investors. 
With a team made up of 50% women and people of color, HYM is committed to building 
projects that prioritize inclusion and embrace Greater Boston’s rich diversity. From 
projects like Suffolk Downs to Bulfinch Crossing, the team is leading the industry on 
creating some of the most thriving neighborhoods in the region. 
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